
flexibility.) On the other hand, when you get the signals that your interview is drawing to a close, make a succinct closing 
statement, and do not linger. 
 
• Summarize. Briefly state what you believe to be the qualifications the employer is seeking, and then describe how your 
skills and background fit the bill. Pick two or three major points that were discussed during the interview. If you are 
interviewing with several attorneys one after another, you will need to convince each of them that you are the right 
candidate for the job. Assume that each interviewer knows nothing about you, and be prepared to repeat yourself -- just 
be consistent. Emphasize the contributions you could make to their firm. 
 
• Offer further information. If you are a litigation associate, bring along a writing sample. If you are a transactional 
associate, you can offer to follow up with a deal sheet detailing your specific experience relevant to the position you are 
seeking, as discussed in the interview. 
 
If you are a partner-level candidate, you might need to provide information regarding your book of business: clients, 
billing rates, hours billed, realization rate, billing history, etc. Senior attorneys also might be asked to put together a 
business plan detailing cross-selling opportunities with the firm at which you are interviewing and proposed activities to 
continue developing clients at the new firm. 
 
Associate-level candidates might be asked to provide law school transcripts, and candidates of any level of seniority 
should be prepared to provide references. If you don't have the material with you, set a definite time to deliver the 
requested information to the prospective employer, and follow through. 
 
• Next step. If the interviewer does not volunteer this information, ask where they are in their hiring process, what the 
next step will be and their timeline for making the hire. Let them know if you have any time constraints, as well, such as 
competing offers, a case going to trial or your firm closing down. 
 
In most cases, the firm will be interviewing a number of candidates and may need to get others in for initial or callback 
meetings before deciding how to proceed with any particular one. If so, ask the interviewer when you should follow up 
and with whom. If, however, the firm wants to set up further interviews there and then, have your calendar handy so 
that arrangements can be made while their enthusiasm is high. 
 



 
• Ask for the job. Don't assume that the interviewer knows that you want the job. Interviews are a two-way street, and 
you need to let the prospective employer know that you liked what you heard about the position and organization. State 
very clearly that you were impressed by the opportunity and would like to be part of their team. If appropriate, you 
might add that you would look forward to working with the interviewer, personally. 
 


